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Professional Development Requirements for Administrators 

Updated January 2005 
 
The following is a snapshot of states that require professional development for school administrators.  
This document is not intended to be a comprehensive look at policies, so it is possible that states might 
set requirements not listed here. 
 
The length of time for which an administrative certificate is valid varies widely from state to state and a 
number of states include variations in the types of licenses available. Indiana, for example, offers a 
standard license valid for five years, to be followed by a professional license valid for 10 years – 
renewable every five years thereafter. Nebraska issues a Professional Administrative and Supervisory 
Certificate (Rank A – valid 10 years), a Standard Administrative and Supervisory Certificate (Rank B – 
valid seven years), Provisional Administrative and Supervisory Certificate (Rank D – valid two years) and 
a Temporary Administrative and Supervisory Certificate (Rank F – valid one year). Each reflects differing 
levels of skills, educational requirements and experience. 
 
Sources:  2003 NASDTEC Manual on the Preparation and Certification of Educational Personnel 
(National Association of State Directors of Teacher Education and Certification) and the Information 
Clearinghouse, Education Commission of the States. 
 
 

 
State 

Certificate 
Validity 
(years) 

 
Notes 

Alabama  Unable to locate. 
Alaska 5 Six semester hours. 
Arizona 6 Renewable but unable to locate details. 
Arkansas 5 Six semester hours during preceding six years. 
California 5 Preliminary credential valid five years (non-renewable), although a one-year 

credential is available to out-of-state administrators until they pass the state 
test; the Professional Clear credential requires 150 clock hours of 
professional growth activities and ½ year experience for renewal. 

Colorado 3/5 Five-year certificate is renewable with six semester hours or 90 clock hours of 
the following: inservice; college/university credit; travel (directly related to 
professional development – one semester hour per 15 clock hours); 
involvement in school reform (related to standards of professional 
development – one semester hour per 15 clock hours); internships; ongoing 
professional development activities.   

Connecticut 3/8/5 Initial = three years; provisional = eight years; professional = five years. 
Renewal details not specified in NASDTEC manual. 

Delaware 5 90 clock hours of professional development focusing on Delaware 
Administrator Standards; at least one-half of the required hours (45 hours 
every five years) for educators must be in activities that relate to the 
educator's work with students or staff. (Title 14 Education 1500 Professional 
Standards Board) 
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Certificate 
Validity 
(years) 

 
Notes 

 
All administrators in instructional areas issued a Continuing License as of July 
1, 2001 have until June 30, 2007 to meet the new Continuing License 
renewal standards. 
 

District of 
Columbia 

2/5 Initial (provisional) is valid for two years. No details of renewal requirements. 

Florida 3/5 Three-year temporary is non-renewable.  Five-year requires six semester 
hours or 120 approved staff development points. 

Georgia Unable to 
locate 

Must demonstrate satisfactory computer skill proficiency (effective June 
2006); cannot renew if two unsatisfactory performance reviews have been 
received; criminal record check required prior to renewal. 

Hawaii 1/Life Initial one-year certificate renewable with one-year on-the-job training phase 
of the Department’s School Administrator Training Program and completion of 
21 semester credits of administration course work prescribed by the 
department. No other renewal specified. 

Idaho 5 Six semester hours related to professional development required. 
Illinois 5 As of July 1, 2004, the following emergency rule went into effect: 

(a) The certificate-holder is not required to have an approved plan for 
continuing professional development. 

(b) The activities chosen to fulfill the requirement for 100 hours of 
professional development are not required to include application or 
dissemination (as formerly required). 

(c) The number of hours of participation in Administrators’ Academy 
courses required is 30 rather than 36, although an individual who is 
required to complete the Academy’s introductory course on the 
evaluation of certified staff must complete this requirement in addition 
to the 30 required hours. 

(d) Previous submission and review processes no longer apply, although 
certificate-holders are required to maintain the required evidence of 
completion on file throughout the renewal period of the administrative 
certificate and make it available for audit upon request by the regional 
superintendent or a representative of the state board. 

(e) For any administrator other than a regional superintendent, renewal 
requires submission of the required application to the regional 
superintendent, accompanied by the appropriate fee and a 
verification format developed by the state board certifying that the 
required number of hours of professional development activities and 
the required number of Administrators’ Academy courses have been 
completed. This procedure replaces the procedural requirements 
involving “responsible reviewers.” 

Indiana 5/10/5 Standard License valid for five years. Professional Licenses valid for 10 years 
and renewable every five years thereafter. Renewal requirements for both 
levels require six semester hours in major/minor or professional education or 
90 continuing education credits. 

Iowa 5 Completion of four renewal units; verification of approved Mandatory Child 
and Dependent Adult Abuse Training completed within past five years. 
Renewal units may be credits that do not lead to a degree but which add 
greater depth/breadth; credits that lead toward completion of requirements for 
an administrative endorsement not currently held; credits that lead toward 
degree in an endorsement area or specialty; credits completed through staff 
development course or activities approved through guidelines established by 
the Iowa Board of Educational Examiners (area education association staff 
development or approved local district staff development courses).  
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Notes 

Kansas Unable to 
locate 

Six hours of recent credit or prescribed number of recent in-service points; 
validated experience can count for two renewals. 

Kentucky 5 Recommendation from approved recommending authority and two years 
experience within five-year period, or three semester hours of graduate work, 
or 42 hours of approved training selected from programs approved by the 
Kentucky Effective Leadership Training Program (16 KAR 3:050). 

Louisiana Unable to 
locate 

Upon satisfactory completion of two-year Principal Induction Program, 
standard endorsement issued. 

Maine 5 First renewal requires portfolio, completion of action plan, and 
recommendation by Regional Administrative Support System; for assistant 
principal, first renewal requires matriculation in MA program; second renewal 
requires Master’s and course work in 13 specified areas; for superintendents: 
same except second renewal requires 30 semester hours in addition to the 
above. 

Maryland 5 For professional certificates issued prior to 1995, no professional 
development required. For those issued from 1995 to 1999, renewable at the 
request of a district superintendent and with documentation of satisfactory 
experience; for certificates issued after January 1999, renewable at the 
request of district superintendent with completion of six semester hours of 
acceptable credit and evidence of satisfactory performance and experience. 

Massachusetts 5 120 Professional Development Points (PDPs), 90 in content and 30 elective 
(Guidelines for Massachusetts Educators, Appendix B) 

Michigan 5 S.B. 1073, enacted June 2004, requires the superintendent of public 
instruction to promulgate rules establishing continuing education 
requirements as a condition for continued employment (although 
administrators can be hired initially without having completed all the 
requirements). Requirements are six semester-hour credits at a state board 
approved institution or 18 state board-continuing education units, or a 
combination of both. 

Minnesota 2/5 Two-year initial certificates may be renewed for five-year period after one 
year of administrative experience. Without administrative experience the two-
year license may be renewed every two years. No clock hours (CEUs) are 
required to renew a two-year license. Five-year certificate requires 125 clock 
hours of approved administrative continuing education credits (CEUs). Board 
of Continuing Education must approve professional improvement plans every 
two years.  (MN Rule 3512.1200)  

Mississippi 5 
 

Complete five continuing education units in content or job/skill area. Entry 
level in effect for five years, during which time administrator must complete 
School Executive Management Institute (SEMI) entry-level requirements. 
(SEMI exists within the department of education. This Institute is required to 
offer “Continuing Education Course for Principals” that consists of at least six 
(6) hours of training.) Standard career level requires 95 School Executive 
Management Institute credits or completion of a specialist or doctoral degree 
in education administration. In the event any school district meets Level 4 or 5 
accreditation requirements, the state board may exempt the school 
superintendents, principals and other administrators of such school district 
from renewal provisions. 

Missouri 4/continuous The state board approved changes in 2004. Revised requirements include: 
 
Elementary, middle, and high school principals will need to complete four 
items in the first four years of their Initial certification: two years of mentoring, 
successful Performance Based Principal Evaluation (PBPE), four years of 
experience, and professional development of 120 contact hours or eight 
semester hours or a combination of contact/semester hours. 
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Certificate 
Validity 
(years) 

 
Notes 

During years 5-10, elementary, middle and high school principals are required 
to complete an advanced degree in educational leadership, reading/literacy or 
curriculum/instruction. 
 
With two of the following (10 years of experience; an educational specialist or 
higher degree in educational leadership, reading/literacy or curriculum/ 
instruction; or certification from a board-approved nationally recognized, 
professional administrator organization), a principal will be exempt from 
reporting professional development or semester hours to the Department. 
 

Montana 5 60 renewal units during the valid period of the certificate 
Nebraska 1/2/7/10 Four levels of certification, each with its period of validity (one year, two 

years, seven, 10) and specific requirements.  The one and two-year 
certificates are not renewable.  For the seven-year and 10-year licenses, one 
might contend that the requirements necessary for attaining next level of 
certificate constitute professional development, but once a particular “rank” or 
level is attained, no further professional development for that certificate is 
necessary unless the following occurs: no experience after application 
requires 15 semester hours for “recency.” 

New 
Hampshire 

3 A professional development plan is required every three years. The individual 
professional development plan is required to: 

1. Focus on increased student performance 
2. Satisfy the requirements for recertification (a minimum of 75 hours for 

one area of certification and an additional 30 hours for each area 
endorsement code; 45 of the 75 hours must be related to school 
goals and/or school improvement plans and 30 must be related to 
approved professional development activity in each endorsement 
area, including the knowledge requirements for which certification is 
sought. In addition, for each endorsement held, an additional 30 
hours is required)  

3. Describe how the individual plan is directly linked to the master plan 
(required to be maintained by districts) 

4. Reflect the content of the district’s curriculum, area(s) of certification, 
state frameworks, and national standards, as related to an 
individual’s expertise 

5. Describe how the individual plan addresses the teacher 
competencies 

6. Include activities for both personal growth and school program 
improvement 

7. Include a component for self-evaluation. 
 
If an educator is not employed within a New Hampshire school district, the 
hours are somewhat different. 
 
(CHAPTER Ed 500 CERTIFICATION STANDARDS FOR EDUCATIONAL 
PERSONNEL, Ed. 512) 

New Jersey 1/Life One-year certificate is provisional; others are valid for life. 
New Mexico 9 years Renewable with satisfactory demonstration of competencies and 

recommendation from superintendent or private school official. 
New York 5/Life Five years for provisional, then for life. Unable to locate details about renewal.
Nevada  Unable to locate. 
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North Carolina 3/5 Initial three-year license converts to Continuing (five-year) License. Following 
five years, 15 units are required (1 semester hour = 1.5 renewal units; one 
year experience = one renewal unit). 

North Dakota 2/5 Elementary: four semester hours and attendance at five approved 
conferences. Secondary: four semester hours or two semester hours and six 
approved conferences. Two-year credential is provisional. For 
superintendent, four semester hours or two semester hours plus attendance 
at six approved conferences. 

Ohio 2/5 Ohio has a performance-based licensure rule (3301-24-09 & –05). Two-year 
license is provisional; after successful completion of year 1 entry program and 
performance-based assessment, five-year license is issued (professional 
administrator license, superintendent); unable to locate renewal details. 

Oklahoma 2/5 Three years of school experience in an accredited school. Principals may 
substitute professional coursework for each year of experience they lack 
(source: Southern Regional Education Board). Unable to locate further 
details. 

Oregon 3/5 For two-year certificate, recommendation of an approved institution and nine 
quarter hours (12 for superintendents) toward a Standard Admin. Certificate; 
for a five-year certificate, one year experience or nine quarter hours, or a 
combination of experience and credit (one quarter hour = 20 days). 

Pennsylvania 3/perm. 1. For a person holding a Level I certificate who was awarded a 
baccalaureate degree before October 1, 1959: evidence of six semester 
hours of credit to make such certificate permanent. There is no provision in 
the certification regulations for renewal of this certificate for any additional 
time period. 
2. For a Level I certificate awarded between October 1, 1959 and October 1, 
1963: evidence of 12 semester hours.  
3. For a Level I certificate issued prior to September 1980, the certificate was 
initially a renewable three-year certificate. In September 1980 new 
regulations extended the validity to a total of six service years, essentially 
eliminating the need for renewals because the certificate must be converted 
to Level II by the end of the service time. For a holder of a Level I certificate 
that was issued after September 2001: satisfactory results on the Level II 
assessment (PDE 427) to obtain a Level II certificate. 
(Source: CSPG No. 7, July 1, 2004, retrieved January 5, 2005 from 
http://www.teaching.state.pa.us/teaching/lib/teaching/007_LeveI1 
EducationalRequirements_7.pdf - 102.4KB) 
 

Rhode Island 3/5 Three-year provisional certificates are not renewable; five-year certificate 
requires nine credits (six at graduate level in administration, curriculum or 
supervision). 

South Carolina 5 Six semester units of appropriate credit are required. 
South Dakota 5 Effective through September 30, 2005: official documentation verifying 

completion of: (a) Six semester hours or nine quarter hours from an 
accredited postsecondary institution; or (b) Six renewal credits approved by 
the department; or (c) Nine continuing education units (CEUs); or (d) A 
combination of the above equivalent to six semester hours. 

(Effective October 1, 2005) Renewal process. The department may renew a 
certificate for a five-year period upon receipt of the following: Verified 
completion of six semester credit or nine quarter credit hours; a minimum of 
three semester credit or five quarter credit hours of the six hours must be 
transcripted hours from a postsecondary institution accredited by a regional 
accrediting agency. The remainder of these hours must include one of the 
following options: 

http://www.teaching.state.pa.us/teaching/lib/teaching/007_LeveI1
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a. Three semester credit or five quarter credit hours transcripted from a     
postsecondary institution accredited by a regional accrediting agency 

b. Three renewal credits approved by the department 

c. Forty-five clock hours of continuing education units (CEUs) 

d. A combination of credits from a postsecondary institution accredited 
by a regional accrediting agency, renewal credits, or CEUs equivalent 
to three semester credit hours. 

Senate Bill 173 (2004) clarified the alternative certification requirements for 
current non-certified CEOs and building managers – requiring that all 
administrators be properly certified by July 1, 2008. One of the three following 
alternatives must be selected and all non-certified administrators must submit 
the required “Plan of Intent” to the Department of Education for approval by 
July 1, 2005: 

• The Professional Development Plan Alternative 

• The Testing Alternative 

• The Waiver Alternative 

Tennessee 10 Tennessee Code Annotated 49-5-5703 requires school administrators to 
attend 72 hours of Tennessee Academy for School Leaders- (TASL) 
sponsored activities during every five-year period (with some exceptions for 
those with over 15 years of experience). 

Failure to comply with the attendance requirement may result in suspension 
or loss of the administrative endorsement. If this should occur, completion of 
an administrator-training program provided by an approved college or 
university is required in order to reapply for the endorsement. 

Thirty-two (32) hours of the required 72 may be earned from a TASL-
approved alternative credit programs. Each TASL Academy must be attended 
in its entirety to receive any credit hours. 
Interstate School Leaders Licensure Consortium standards and the State’s 
Master Plan must be used for planning, implementing, and evaluating TASL 
approved training and professional development activities. (Information 
retrieved 01/06/05 from http://www.k-12.state.tn.us/tpd/tasl.htm) 
 

Texas  Unable to locate. 
Utah 5/7 100 points in professional development activities of educator’s choice and 

three years employment. 
Vermont 2/7 Two-year renewable with a paid fee if employed in a Vermont school with a 

Local/Regional Standards Board. For the seven-year certificate, nine credit 
hours of applicable professional development and recommendation of 
Local/Regional Standards Board (plus two or more years experience). 

Virginia 5 Superintendent: 180 professional development points within five-year validity 
period based on an individualized professional development plan. 
Professional development points can be accrued by the completion of 
activities from one or more of the following options: college credit, 
professional conference, peer observation, educational travel, curriculum 
development, publication of article, publication of book, mentorship/ 
supervision, educational project, and professional development activity. 

http://www.state.sd.us/deca/OPA/NonCertifiedAdmin/2004SB173.htm
http://www.state.sd.us/deca/OPA/NonCertifiedAdmin/profdevelopplanalternate.htm
http://www.state.sd.us/deca/OPA/NonCertifiedAdmin/testalternate.htm
http://www.state.sd.us/deca/OPA/NonCertifiedAdmin/waiveralternate.htm
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Washington 5/7 Initial five-year certificate valid while an administrator meets requirements for 
seven-year Continuing Certificate (additional 30 semester hours plus 
experience, etc.).  Thereafter, completion of 150 clock hours of continuing 
education (or academic equivalent). 

West Virginia 5/life Six semester hours of credit unless applicant holds master’s plus 30 salary 
classification based upon the awarding of a master’s degree. 

Wisconsin 5 Six semester hours. 
Wyoming 5 Five-year validity per NASDTEC. Unable to locate details. 
 

This StateNote was compiled by Kathy Christie, vice president, Knowledge Management and ECS 
Clearinghouse. 
 
© 2005 by the Education Commission of the States (ECS). All rights reserved. ECS is a nonprofit, nationwide organization that helps 
state leaders shape education policy. 
 
To request permission to excerpt part of this publication, either in print or electronically, please fax a request to the attention of the 
ECS Communications Department, 303.296.8332 or e-mail ecs@ecs.org.   
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